
India Jobs Expertini®

Sales Administrator
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Company: The CLR Group

Location: india

Category: other-general

Job DescriptionArea: Wimbledon, LondonCompany: IndependentHours: Mon – Fri 9am -

6pmNo Weekends are required for this role.TasksAttending daily Meetings with your manager

and colleagues to talk through your dayGoing through emails dailyPrioritising workload for

the dayAnswering phone calls that come through to the officeSorting/arranging paperwork

(draft contracts) for buyers, sellers and solicitorsLiaising with Solicitors and mortgage advisors

seeing the sale transaction through to completionRequirementsMotivated by helping

othersHighly organisedArticulate and professionalPrevious in progressing property

salesBenefitsBasic up to £30kExcellent continued trainingCompany benefits, pension

etc….Career progression and longevityDisclaimerDue to the volume of applications we

receive, if Capital London Recruitment Ltd has not contacted you within a few days of

your application then please assume you have not been unsuccessful on this

occasion. Please note that by applying for this job vacancy you accept Capital London

Recruitment Ltd Privacy and GDPR Policy. This can be found at our website and therefore

give us consent to contact you. Please note that upon applying for the role you give us

permission to forward on your cv to the client. Your cv will not be sent directly if the client is

noted as one of your previous or current employer(s).RequirementsMotivated by helping others

Highly organised Articulate and professional Previous Experience in progressing property

sales
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